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300 Management and Administration Core
7. Business behaviours 
Worksheet 5: CPD log (learner)
Task brief:
[bookmark: _Hlk115268079]You have been asked to create and maintain a continuing professional development (CPD) log, which should include all recent CPD activity you have undertaken over the last six months. The CPD log should be easy to read, in a logical order and could include areas such as: 
· training courses
· webinars 
· coaching and mentoring 
· workshops, seminars and conventions 
· reviews and observations 
· in-house learning 
· discussion groups.
The log should include, as a minimum, key information such as date, method, description, duration and impact (what you learnt and how you have or will apply it). It should be produced in a digital format.
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